
How to add split accounts at the line item level.   

After you proceed to check and are on the Accounting Codes tab, scroll down to the line 1 and click on the edit button 

under Ext. Price.

 

This will bring up an Accounting Codes box and in the right hand corner you will see “add split”, this allows you to add as 

many splits as needed.  Click on the drop down box and choose Amount of Price.  Click Save when finished. 

 


