How to Copy a Contract Number to Other Lines in Cart

1. Click “choose contract...” on a line item in your cart.

. ﬁ Shopplng Cart for matt wessel

¢/ Continue Shopping

Name this cart: i2017‘02'03 wesselm 01

Have you made changes? | Update |

605 Item(s) for a total of 1,252.50 uso

estimated tax, shipping & handling:

Proceed to Checkout Qs

subtotal: 1,252.50 USD

0.00 USD

Assign Cart ‘

@ | & Help | | Add Non-Catalog Item | | l Empty cart |

Perform an action on (0 items selected)...

Select All []

-

Acme Brick Co moreinfo...

I Add Non-Catalog Item l

Add to Favorites

| More Actions :

Part Number
Contract

NA

None selected choose contract...

Product Description Unit Price  Quantity Total []
Item added on = : 1.00 usp {500 2 Wi
Feb 3, 2017 Red Brids p - :‘ 500.00 usD

2. Select the applicable contract number and click “OK”.

ﬁ Shopping Cart o mott wessel

Name this cart: |2017-02-03 wesselm 01

Have you made changes? | ypdate

4 Continue Shopping

Proceed to Checkout 3 m

605 Item(s) for a total of 1,252.50 uso

1,252.50 USD
0.00USD

subtotak
estimated tax, shipping & handling:

e

- | — ———— —

(@& Price Select - Intemet Explorer

(=ol@] = ]}

Acme Brick Co  moreinfo..

Remove

Item added on
Feb 3, 2017

Add to Favorites
Remove
Mare Actinns | v

Part Number
Contract

Product Description
Item added on Red Bricks 3’
Feb 3, 2017 T
Add to Favorites Part Number NA
Contract None selected choose]

Mortar (50lb bag) &

NA

None selected choose

[@ https://usertest.sciquest.com/apps/Router/SimpleCartPriceSelectPopup?Documentld=1764612&Lineld=55204858UnitPrice=1.00&UnitPrice_Currency=USD ﬂ|

Select a Price and Contract Here ?

Step 1: Select a Price Step 2: Select a Contract

Price set currency USD O No Contract

®1.00 USD
(Current price)

® OSUA&M-CONS-0000024-2016 (Bricks)

) OSUA&M-VTMD-0000027-2016 (VetMed PI aceuticals’

E3 Concel|

bor (0 items selected)... lv Select All []
Price  Quantity Total []
usD (500 | 500.00 uso a
2

L

vso s | 375.00usp
o

-




3. Click “copy to other lines...” below the contract number on the line item.

i i . ¢ Continue Shoppin IS
XE% Shopplng Cari- tor MatiWessel pping 605 Item(s) for a total of 1,252.50 usp
subtotal: 1,252.50 USD
Name this cart: |2017-02-03 wesselm 01 estimated tax, shipping & handling: 0.00 USD
Proceed to Checkout [JeIs \ Assign Cart ‘
Have you made changes? | Update | & | @ Help | | Add Non-Catalog Item | | | Empty cart | | Perform an action on (0 items selected)... ’V Select Al []

Acme Brick Co moreinfo..

I Add Non-Catalog Item I

Product Description Unit Price  Quantity Total [ ]
temaddedon  Red Bricks 100us0 500 | 500.00 usp [
b 3, y
EA
Add to Favorites Part Number NA
Remaue| Contract OSUA&M-CONS-0000044-2016 ¥ more info...

Bricks change...

| More Actions i copy to other lines...

4. Select the line items you wish to copy the contract number to. The click “Copy”.

Contract Association
Copy the contract OSUA&M-CONS-0000024-2016 to the selected lines.

Product Description Catalog No  Size / Packaging Unit Price Quantity Ext. Price Contract Number
Mortar (50lb bag) 3» NA BG 1500 25 375.00 USD
3/8" rebar (10ft) 3 NA EA 3.00 50 150.00 USD
Trowel 3 NA EA 550 5 27.50 USD

Quickcrete (80Ib bag) & NA 8.00 200.00 USD




5. The contract number will now show on all of the line items you selected in step 4.

Acme Brick Co more info...
Product Description Unit Price  Quantity Total []
Item added on H D
Feb 3, 2017 Red Bricks w» 1.00 U;[: 500.00 UsD
Contract OSUA&M-CONS-0000024-2016 ¥ more info..
Bricks change..
| More Actions| |
Item added on Mortar (50lb ba9) T 15.00usp 25 .00 UsD O
Feb 3, 2017 } 8G E 375 oo
Part Number NA Update
Contract OSUA&M-CONS-0000024-2016 v more info...
Bricks change...
[ More Actions <
memasdedon  3/8" rebar (10f) B 300us0  [50 150.00 uso [
MERMIRE A 4 [update
Contract OSUA&M-CONS-0000024-2016 ¥ more info..
Bricks change...
[ ore Actions <
hemaddedon  Trowel 5.50us0 |5 27.50 uso [
ey Trowel » = B ]
Part Number NA Update
Reviove Contract OSUA&M-CONS-0000024-2016 v more info..
Bricks change..
[ More Actons -
kemaddedon  Quickcrete (80lb bag) 8.00 usD .00 uso [
Feb 3, 2017 < & o E 200.00
Part Number NA Update
Contract OSUA&M-CONS-0000024-2016 v more info...
Bricks change...




